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Matsyodari Shikshan Sanstha's, ANKUSHRAO TOPE COLLEGE, JALNA
List of Total Pending / In-progress Work(s) to be done for the year 2018-19
For the Year 2018-19

updated upto : 28/03/2019

The Details of Work / To Do by a concern person... Section PERSON
To Submit all pending bills to University & Finalize the D-CAS Bills of All Col SA Patil & \el’ s
previous Exams upto Octo./Nov 2018 at any cost before 31/03/2019 Kotambe and Yeole ~[ %1 ¢& { e _
To Clearify Income Tax Notice(s) of JR/MCVC / SR and settlled it e e — :
AND at any cost, IT outstanding Payment Set to ZERO upto 31/03/2019 | C° | AdhaviPawar, Tarde, | Srarrey |7/
To Finish the Utilization of CPE Grants / Expenditure as per UGC SA Patil &
Guidelines & Principal's Suggestions Kt SJ Theng !*BAM‘E ek
To Get the NOC from UGC WRO Pune for All Previous Schemes uGc g’j Esgr'}g‘
To Pusuive UGC WRO PUNE Office, for Balance Grants 45,00,000/- UGC SA Patil,
it should reach to college upto 31/03/2019 at any cost. SJ Theng & Lakhe
To get the Workload of Sr. College for 2018-19 by JD Office Col SJ Theng
: S KS Gawande /
To Complete / Proceeding the work of Commu. Col. as per Guidelines CcC BA Madnure
To Transfer the ALL Fees Received from Scholarship Dept to College GOl / MR Galhate /
(Balance of GOI Bank ...8686) to respective College A/cs. Alc DB Solunke
<z KS Gawande / D) lasar
To Complete / Proceed the work of BVOC Col. as per Guidelines cC BA Madnure ol « kinthale
i o ; ; . DB Solunke /
To Clear all Liablity of the Unit and Inter-Unit transfers (as possible) Alc Gusinge RK
To do Re-concillation of All Units College Bank Alcs e DB Solunke /
As per Bank Statements as on 31/03/2019 Gusinge RK
To get the permission from Nagarpalika of College Main / Administrative Col PD Pawar, Reddy &
Building Construction G+1 SA Patil
To Publish Tender for College Main Building Construction G+1 Col Santosh Chavan &
as well as Building Renovation Work in Daily News-Paper SA Patil
To Avail New Drinking Water Source from Motibag / Anywhere / inside the Principal &
MSS .
Campus SA Patil
To collect the Assessment Memo(s) of JR Col. from Auditor Office IR DB Solunke &
(Ghalve) Aghav MB
To to the Assement work upto 17-18 and collect the previous assessment SR DB Solunke &
Memo(s) of SR Col. from Sr. Auditor Office (Bhingare) Theng SJ .
To complete the 7th Pay Fixation-Work of JR Coll Staff and submit the RK Bhutekar &
- e JR .
Paybills as per new Fixation. Theng SJ
To Submit the deducted PT of Granted & Non-Granted Units to PT Office Col Solunke &
and outstanding Payment Set to ZERO upto 31/03/2019 Pawar / Tarde & Chavan
To prepare Exam-Wise R-P chart & Pay bal. Amt. if any to Concern Staff SR DB Solunke &
by recovering the Adv. (Last 5 Yrs upto Nov.18 before 31/03/2019) RK Gusinge
TU KI-UIH}JIULC ure ula?a \.NIDC f"\UTIT.UC.I =Tar I\CH?DRCI [_U[ ZUTO"TIT UT LaulT Pawar| Tarde Madnurel
rS)?FntLO,EnS: rs\,how to Principal with previous all updatation before Col Yeole & Aghav s
To Settle the ALL Advances & Libliaties (if possible in time) Admin BB cdihies
RK Gusinge
To prepare the Class & Sectionwise Fees Reconciliation List for 2018-19 Col Solunke, Gusinge,
& show to Principal with previous year all updatation before 31/03/2019 Shaikh & Galhate
To Bind the Class-wise Admission Forms with alphabetically list inside it Col Pawar, Tarde, Madnure,
for 2018-19 of Each Section & show to Principal before 31/03/2019 Yeole & Aghav
To prepare total purchased alphabetically list of asset with for 2018-19 of . - v_Rens
each section & make it ready for physical verification before 31/03/2019 Cd e t"‘ﬂL '/ M
To show the /W Register(s) of 2018-19 with Seen file Tapal and physical Col Pashits
verification before 31/03/2019
To prepare the Class-wise & cate.-wise GOI Sch Sanction List for 2018- Col Galhate MR &
19 of Each Section, with up-datation if any before 31/03/2019 Salve RB

Pending Wroks List for 2018-19 Urgent
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1) PG.COLL.A/C
2) SR.NON-GRAND A/C
3) JR.SCIENCE A/C

4) GIRLS HOSTEL A/C

ST 3fbTded Sy HTH Quf Fraid e . @i f2.08/12/2018 Udd B/C A/C &
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Matsyodari Shikshan Sanstha's,

ANKUSHRAO TOPE COLLEGE, JALNA

Scheduled Tentitive Planning or List of work(s) ...to be done in the Year 2020-21 (+/ -)

Financial Year 2020-21

Created as on : 01/04/2020

S.N.| Start | fo | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)

1 [Ol-Apr| fe | 01-Apr-20 [a...

2 | 01-Apr| to | 02-Apr-20 |Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)

3 | 01-Apr| fo | 03-Apr-20 |Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
4 | 01-Apr| fo | 05-Apr-20 |Planning for next year to be done. In written form with concent of all concerns Dept.

5 | 01-Apr| to | 07-Apr-20 |Finalisation of Real (Actual) Budget of Total College (Integrated) & Official Budget.

6 | 01-Apr| to | 15-Apr-20 |Confirm the date for 1st CDC Meeting, as per MSS President Order & Convinence.

7 | 01-Apr| to | 30-Apr-20 |Completion & Finalization of Last Financial Year, Audit work of All Branches / Sections.
8 |O0I-Apr| fo | 14-Jun-20 |Take the specific requirements from Heads / various dept. for this Academic year

9 | 01-Apr| fo | 30-Jun-20 [Ist CDC Meeting, as per MSS President Order & Convinence in the College

10 | 02-Apr| to | 03-Apr-20 |Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)
11 | 02-Apr| fo | 03-Apr-20 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.

12 | 03-Apr| o | 05-Apr-20 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .

13 | 04-Apr| fo | 07-Apr-20 |Meeting with Principal regarding Review of Last month and Planning for next month.
14 105-Apr| to | 07-Apr-20 [Submission of Salary Budget of JR. College to Pay Unit Office for current month.

15 | 05-Apr| fo | 07-Apr-20 [Submission of Salary Budget of MCVC College to Vocational Office for current month.
16 [07-Apr| to | 15-Apr-20 [Take Sanction to Budget of Total College (Integrated) from Management of MSS.

17 [08-Apr| to | 15-Apr-20 |Approval from CDC & GC for Annual Financial Budget of next Academic Year

18 | 08-Apr| fo | 15-Apr-20 [Take the information from stock : store keeper and do the needful for planning

19 | 15-Apr| to | 23-Apr-20 |Inform to all Heads / various dept. to submit the actual requirement for next Acad. year
20 | 15-Apr| to | 23-Apr-20 |Prepration of Annual GPF Slips of All Granted (SR, JR & MCVC ) upto last Fin. Year.
21 [ 15-Apr| to | 30-Apr-20 |Prepratation & Finalisation of XlIth Classess Results with Approval of Principal
22 | 30-Apr| to | 30-Apr-20 |Take Permission from Management for Salary-Paybills of Last months
23 [ 30-Apr| o | 30-Apr-20 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.
24 [ 30-Apr| to | 30-Apr-20 [Write the Musters for all sections next month (with modification if any)
25 [30-Apr| o | 30-Apr-20 |z...

SJT Schedule of College for 20-21 By SIT




S.N.| Start |f0 | End Date [Works to be done by SJT as Office Supt. ( in-charge of office & staff members)

| 26 [01-May| 10 | 01-May-20 |[a...
27 |01-May| to | 01-May-20 [Maharashtra Day Celebration with special Activities for Staff
28 |01-May| to | 01-May-20 [Result Declaration of XIth Classess (All Branches)
29 |01-May| ro | 02-May-20 |Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)
30 |01-May| fo | 03-May-20 {Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
31 |02-May| fo | 03-May-20 |Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)
32 [02-May| to | 03-May-20 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.
33 |02-May| fo | 07-May-20 [Stock Verification of College Stock Room (Physically with 3 member committee)
34 |02-May| fo | 10-May-20 [Stock Verification of Dead Stock Physically (Principal & 3 member committee)
35 |02-May| fo | 15-May-20 |Preparation of vacancy Chart as per current status and proposed... for All Units
36 |02-May| fo | 15-May-20 |Stock Verification of Library Books (Physically by Librarian with all Lib. Staff)
37 |03-May| fo | 05-May-20 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .
38 [04-May| to | 07-May-20 |Meeting with Principal regarding Review of Last month and Planning for next month.
39 |05-May| to | 07-May-20 [Submission of Salary Budget of JR. College to Pay Unit Office for current month.
40 |05-May| fo | 07-May-20 [Submission of Salary Budget of MCVC College to Vocational Office for current month.
41 [08-May| fo | 15-May-20 |Finalisation of Prospectus Matter with profreading : Accurately
42 [08-May| to | 15-May-20 |Meeting with Principal regarding Action Plan & requirements of Next Acad. Year
43 |08-May| fo | 15-May-20 |Publish Tender in Local NewsPaper for future requirements of Next Acad. year
44 |08-May| ro | 15-May-20 |Take Permission from Management for Advt. of vacancies for next Acad. year
45 |08-May| fo | 15-May-20 (Verify, Library Dues/Fine from Library Staff members Balance if any of previous year
46 |08-May| fo | 31-May-20 |Call quotations as per requirements at least from three firms for Next Acad. year
47 |08-May| to | 31-May-20 |Take Permission from Management for Date of interview for next Acad. year
48 [15-May| fo | 23-May-20 |Collection & Finalization of Last Financial Year Audit Report of All Branches / Sections.
49 |15-May| to | 24-May-20 |Publish Advertisment regarding current vaccancy for teaching and non-teaching.
50 |15-May| to | 31-May-20 |Finalisation of Rates and firms as per requirements for Next Academic year
51 |16-May| to | 23-May-20 (Printing of Prospectus (with Sr.No.) as per requirement before Adm. process.
52 |31-May| fo | 31-May-20 |Finalisation the College & Hostel Fees for all types of Students for next Acad. Year
53 |31-May| to | 31-May-20 |Handover Prospectus to "a" particular staff Bundle-500 of each faculty(with S.N.)
54 |31-May| to | 31-May-20 |Take Permission from Management for Salary-Paybills of Last months
55 |31-May| fo | 31-May-20 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.
56 [31-May| ro | 31-May-20 |Write the Musters for all sections next month (with modification if any)
57 |31-May| to | 31-May-20 |(z...
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8.N.| Start |fo | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)
58 1 01-Jun| te | 01-Jun-20 |a...
59 | 01-Jun| te | 01-Jun-20 |Adm. Procedure with FEE Structure BANNERS / BOARDS should be displayed
60 | 01-Jun | to | 01-Jun-20 |Finalisation the College & Hostel Mess Canteen fare & Contractor-person for this year
61 | 01-Jun | to | 02-Jun-20-|Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)
62 | 01-Jun| to | 03-Jun-20 |Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
63 | 01-Jun | to | 07-Jun-20 |Interviews to be conducted for vaccant posts as per published Advertisment
64 | 01-Jun | to | 14-Jun-20 |Printing of other required material as per requirement before First Term.
65 | 01-Jun| to | 14-Jul-20 |Adm. Process of XIIth Classess (All Branches) to be complete
66 | 02-Jun| to | 03-Jun-20 |Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)
67 | 02-Jun | to | 03-Jun-20 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.
68 | 03-Jun| fo | 05-Jun-20 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .
69 | 03-Jun | to | 07-Jun-20 |Verify IT/TDS Qtrly. return process should be completed or not ? at any cost in-time. Q1
70 | 04-Jun | to | 07-Jun-20 |Meeting with Principal regarding Review of Last month and Planning for next month.
71 | 04-Jun| to | 07-Jun-20 |Verify Canteen Rent (College & Hostel Mess) of Last 3 month deposited or not?
72 | 05-Jun| to | 07-Jun-20 |Submission of Salary Budget of JR. College to Pay Unit Office for current month.
73 | 05-Jun| te | 07-Jun-20 |Submission of Salary Budget of MCVC College to Vocational Office for current month.
74 | 05-Jun| fe | 10-Jun-20 |Visit to UGC Office regarding Remaining Grants and other Previous Pending Works
75 | 08-Jun| fo | 14-Jun-20 |Issue Appointment Orders to Newly Appointed Staff as per Management's Instructions
76 | 08-Jun | fo | 14-Jun-20 |Preparation of Results statictics of all classess and make the strategy before Adm.s
77 | 08-Jun| to | 14-Jun-20 |Publish Advertisment for "Admission are Opened" in Leading Local Daily NewsPapers
78 | 08-Jun| o | 14-Jun-20 |Publish Advertisment for "PG CET Entrance Exam" in Leading Local Daily NewsPapers
79 | 08-Jun| to | 30-Jun-20 |Collect the Exam. Fees for HSC Exam. Held in Oct./Nov. (Repeater Students)
80 | 08-Jun| to | 15-Jul-20 |Collect the Exam. Fees for Univ. for Oct./Nov. Exam (All Repeater Students)
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S.N.| Start |fo | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)
81 | I5-Jun| to | 15-Jun-20 |Verify faculty-wise sold Prospectus by "a" staff member and Cash Counter receipts
82 | 15-Jun | to | 21-Jun-20 [Decleration of Merit List for XIth Sci. Class as per intake capacity (with quota)

83 | I5-Jun| fto | 22-Jun-20 |Re-Exam. Should be conducted if any required for XIth Classess students

84 | 15-Jun | fo | 22-Jun-20 |[Registration Process of Xith Sci. Class (if required)

85 | 15-Jun| to | 30-Jun-20 |Arrangement of CET Exam. for all PG Subjects.

86 | 15-Jun | fo | 30-Jun-20 |Joining of Newly Appointed Staff as per Management's Instructions

87 | 15-Jun| to | 14-Jul-20 |Adm. Process of First Year Degree : After result of 12th (All Branches )

88 | 15-Jun| to | 14-Jul-20 [Adm. Process of XIth Classess : After result of 10th (Except Sci.)

89 | 15-Jun| to | 14-Jul-20 |To See Cycle Stand & Jymkhana fees from appointed staff : Installment I (if taken)
90 | 15-Jun | fo | 14-Aug-20 |Adm. Process of All Degree Classess (All Branches )

91 | 15-Jun | to | 14-Aug-20 |Take a weekly review of Prospectus Selling Process by "a" Staff member

92 | 16-Jun | fo | 16-Jun-20 |Take Permission from Management for Annual Increments to Staff Members in Current Year
93 | 16-Jun | to | 30-Jun-20 |Submit the Exam. Fees to HSC Board for July/Oct. Exam. (Repeater Students)

94 | 22-Jun | to | 23-Jun-20 |Decleration of Merit List for XIth Sci. Class upto intake capacity (with quota)

95 | 23-Jun| fo | 30-Jun-20 |Adm. Process of XIth Sci. (On Merit Basis)

96 | 23-Jun | to | 30-Jun-20 |Recover the given Advances of previous 3 months and settlled it with proper heads
97 | 30-Jun| to | 30-Jun-20 |Take Permission from Management for Salary-Paybills of Last months

98 | 30-Jun | to | 30-Jun-20 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.

99 | 30-Jun | fo | 30-Jun-20 |Verify faculty-wise sold Prospectus by "a" staff member and Cash Counter receipts
100 | 30-Jun | fo | 30-Jun-20 |Write the Musters for all sections next month (with modification if any)

101 ] 30-Jun| to | 30-Jun-20 |z...
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|S.N.| Start | fo | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)
102| 01-Jul | o | O1-Jul-20 |[a...
103 | O1-Jul | fo | 02-Jul-20 |[Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)
104 | 01-Jul | to | 03-Jul-20 |[Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
105 | Ol-Jul | fo | 15-Jul-20 |Confirm the date for 2nd CDC Meccting, as per MSS President Order & Convinence.
106 | 01-Jul | fo | 14-Aug-20 |Adm. Process of PG Classess (All Branches ) to be complete
107 | 01-Jul | o | 30-Sep-20 |2nd CDC Meeting, as per MSS President Order & Convinence in the College
108 | 02-Jul | fo | 03-Jul-20 |[Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)
109 | 02-Jul | to | 03-Jul-20 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.
110 | 03-Jul | to [ 05-Jul-20 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .
111 | 04-Jul | to | 07-Jul-20 |Meeting with Principal regarding Review of Last month and Planning for next month.
112} 05-Jul | fo | 07-Jul-20 |Submission of Salary Budget of JR. College to Pay Unit Office for current month.
113 | 05-Jul | fo | 07-Jul-20 |Submission of Salary Budget of MCVC College to Vocational Office for current month.
114 | 08-Jul | fo | 15-Jul-20 |[Pay the Final Bills for Last Three Months and make unpaid file : NIL for this Qtr.
115 | 15-Jul | to | 15-Jul-20 |Verify faculty-wise sold Prospectus by "a" staff member and Cash Counter receipts
116 | 15-Jul | to | 31-Jul-20 |Submit the Proposal for DyD. Approval of Newly Appointed Jr. Staff as per MSS Orders.
117 | 15-Jul | to | 31-Jul-20 |Submit the Proposal for Univ. Approval of Newly Appointed Sr. Staff as per MSS Orders.
118 | 15-Jul | to | 14-Aug-20 [To See Cycle Stand & Jymkhana fees from appointed staff : Installment II (if taken)
119 | 22-Jul | to | 29-Jul-20 |Submission of Audit report copy and A to G forms to Joint Dir. Office.
120 | 23-Jul | fo | 30-Jul-20 [Submit the Exam. Fees to University for Oct. Exam (Repeater Students)
121 | 23-Jul | fo | 31-Jul-20 |[Entries of Annual Increments into service books of Staff as per Sanstha's Sanction
122 | 24-Jul | to | 31-Jul-20 |Submission of JR. College Student Information to Z.P. Office.(SARAL)
123 | 31-Jul | to | 31-Jul-20 |Take Permission from Management for Salary-Paybills of Last months
124 ') 31-Jul | to | 31-Jul-20 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.
125 | 31-Jul | 1o | 31-Jul-20 |Verify faculty-wise sold Prospectus by "a" staff member and Cash Counter receipts
126 | 31-Jul | to | 31-Jul-20 |Write the Musters for all sections next month (with modification if any)
127 | 31-Jul | to | 31-Jul-20 |z...

SIT Schedule of College for 20-21 By SIT




S.N.| Start | to | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)
128 | 01-Aug| to | 01-Aug-20 [a...

129 [01-Aug| ro | 02-Aug-20 |Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)

130 [01-Aug| fo | 03-Aug-20 |Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
131 ]02-Aug| o | 03 Aug 20 [Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)
132| 02-Aug| to | 03-Aug-20 [Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.

133 | 03-Aug| to | 05-Aug-20 [Submission of Salary Budget of SR. College to Joint Dir. Office for current month .
134 | 04-Aug| to | 07-Aug-20 [Meeting with Principal regarding Review of Last month and Planning for next month.
135 05-Aug| to | 07-Aug-20 |Submission of Salary Budget of JR. College to Pay Unit Office for current month.

136 | 05-Aug| to | 07-Aug-20 |Submission of Salary Budget of MCVC College to Vocational Office for current month.
137 | 05-Aug| to | 10-Aug-20 |Visit to JD and Dr. BAMU Offices regarding Last month / Previous Pending Works
138 | 09-Aug| to | 14-Aug-20 |Submission of Univ. Standard Fees to University upto current date

139 | 09-Aug| to | 14-Aug-20 [Submit the Eligibility forms with fees to University for First Year Students (UG & PG)
140 | 14-Aug| to | 14-Aug-20 |Verify faculty-wise sold Prospectus by "a" staff member and Cash Counter receipts

141 | 15-Aug| to | 15-Aug-20 |Independence Day Celebration with special Activities for Students

142 | 15-Aug| to | 14-Sep-20 [To See Cycle Stand & Jymkhana fees from appointed staff : Installment III (if taken)
143 | 16-Aug| to | 16-Aug-20 |Verify, Balance Prospectus from "a" staff member of all faculties & Kept in Store

144 1 16-Aug| to | 31-Aug-20 |Collect Approval from DyD of Newly Appointed Jr. Staff as per MSS Orders.

145 [ 16-Aug| fo | 31-Aug-20 |Collect Approval from Univ. of Newly Appointed Sr. Staff as per MSS Orders.

146 | 23-Aug| to | 23-Aug-20 ["University Vardhapan Din" Celebration with special Activities for Staff

147 |131-Aug| to | 31-Aug-20 |Take Permission from Management for Salary-Paybills of Last months

148 | 31-Aug| ro | 31-Aug-20 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.

149 | 31-Aug| fo | 31-Aug-20 |Write the Musters for all sections next month (with modification if any)

150 [ 31-Aug| to | 31-Aug-20 |z...

SIT Schedule of College for 20-21 By SIT




S.N.| Start | to | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)
151 01-Sep| to | 01-Sep-20 |(a...
"152 | 01-Sep | to | 02-Sep-20 |Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)
153 | 01-Sep | to | 03-Sep-20 [Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
1541 02-Sep | to | 03-Sep-20 [Send the Statu & Non-Statu. Deds. to concern office/hank/firms immediately (Gr. Sec.)
1551 02-Sep | to | 03-Sep-20 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.
156 | 03-Sep | to | 05-Sep-20 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .
157 03-Sep | to | 07-Sep-20 |Verify IT/TDS Qtrly. return process should be completed or not ? at any cost in-time. Q2
158 | 04-Sep | to | 07-Sep-20 [Meeting with Principal regarding Review of Last month and Planning for next month.
159 | 04-Sep | to | 07-Sep-20 |Verify Canteen Rent (College & Hostel Mess) of Last 3 month deposited or not?
160 | 05-Sep | to | 07-Sep-20 |Submission of Salary Budget of JR. College to Pay Unit Office for current month.
161 | 05-Sep| to | 07-Sep-20 |Submission of Salary Budget of MCVC College to Vocational Office for current month.
162 | 08-Sep | o | 30-Sep-20 [Collect the Exam. Fees for Univ. for First Term (LIILV Sem.- Regular Students)
163 [ 23-Sep | to | 30-Sep-20 [Recover the given Advances of previous 3 months and settlled it with proper heads
164 | 23-Sep| to | 30-Sep-20 [Submit the Exam. Fees to University for First Term (LIII,V Sem.- Regular Students)
165 | 30-Sep | to | 30-Sep-20 [Take Permission from Management for Salary-Paybills of Last months
166 | 30-Sep | fo | 30-Sep-20 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.
167 | 30-Sep | to | 30-Sep-20 |Verify faculty-wise sold Prospectus by "a" staff member and Cash Counter receipts
168 | 30-Sep | to | 30-Sep-20 |Write the Musters for all sections next month (with modification if any)
169 | 30-Sep | to | 30-Sep-20 |z...
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S.N.| Start | fo | End Date |Works to be done by SJT as Office Supt. (in-charge of office & staff members)
170 | 01-Oct| to | 01-Oct-20 |a...

“171 | 01-Oct | to | 02-Oct-20 |Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)
172 01-Oct | to | 03-Oct-20 |Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
173} 01-Oct | to |- 15-Oct-20- |Confirm the date for 3rd CDC Meeting, as per MSS President Order & Convinence.
174 | 01-Oct | to | 15-Oct-20 |Half Yearly Audit (01/04 to 30/09) of All Branches with verification of C.A.
175 01-Oct | to | 31-Dec-20 [3rd CDC Meeting, as per MSS President Order & Convinence in the College
176 | 02-Oct | to | 03-Oct-20 |Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)
177 | 02-Oct | o | 03-Oct-20 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.
178 | 03-Oct | to | 05-Oct-20 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .
179 | 04-Oct | to | 07-Oct-20 |Meeting with Principal regarding Review of Last month and Planning for next month.
180 | 05-Oct | to | 07-Oct-20 |Submission of Salary Budget of JR. College to Pay Unit Office for current month.
181 | 05-Oct | to | 07-Oct-20 |Submission of Salary Budget of MCVC College to Vocational Office for current month.
182 | 05-Oct | to | 07-Oct-20 [Submit the Proposal of JR. Col. "Work-Load" to Dy. Director Oftfice

183 | 05-Oct | to | 07-Oct-20 |Submit the Proposal of SR. Col "Work-Load" to Joint Director Office

1841 05-Oct | to | 10-Oct-20 [Visit to JD and Dr. BAMU Offices regarding Last month / Previous Pending Works
185 | 08-Oct | to | 15-Oct-20 |Pay the Final Bills for Last Three Months and make unpaid file : NIL for this Qtr.
186 | 08-Oct | to | 30-Oct-20 |Collect the Exam. Fees for HSC Exam. Held in Feb./Mar. (Regular Students)
187 | 16-Oct | to | 31-Oct-20 |Printing of other required material as per requirement before Second Term.
188 | 23-Oct| to | 30-Oct-20 |Submit the Exam. Fees to HSC for Next March Exam. (Regular Students)
189 | 23-Oct | to | 31-Oct-20 |Collect the "Sanch-Manyata" from Deputy Director Office
190 | 23-Oct | to | 31-Oct-20 |Take the review of Fees Received & Balance of JR Col: Inform to concerns regarding this
191 ] 24-Oct| to | 31-Oct-20 [Preparation of Affiliation -Add.Affiliation formats of college & Submission.
192 | 24-Oct | to | 31-Oct-20 |[Submission of Affiliation -Add.Affiliation formats of college to the university
193 | 31-Oct | to | 31-Oct-20 |Take Permission from Management for Salary-Paybills of Last months
194 | 31-Oct | to | 31-Oct-20 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.
195 | 31-Oct| to | 31-Oct-20 [Write the Musters for all sections next month (with modification if any)
196 | 31-Oct | to | 31-Oct-20 |z...
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S.N.| Start |te | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)
197 |01-Nov| to | 01-Nov-20 |a...

198 | 01-Nov| ro | 02-Nov-20 |Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)
199 | 01-Nov| to | 03-Nov-20 [Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
200 [ 02-Nov| ro | 03-Nov-20 [Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)
201 |02-Nov| fo | 03-Nov-20 |Verity and Pay Telephone, Internet & Electricity Bills for Previous Month.

202 | 03-Nov| to | 05-Nov-20 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .

203 | 04-Nov| to | 07-Nov-20 |Meeting with Principal regarding Review of Last month and Planning for next month.
204 [05-Nov| to | 07-Nov-20 [Submission of Salary Budget of JR. College to Pay Unit Office for current month.

205 [ 05-Nov| fo | 07-Nov-20 [Submission of Salary Budget of MCVC College to Vocational Office for current month.
206 | 05-Nov| to | 10-Nov-20 |Visit to UGC Office regarding Remaining Grants and other Previous Pending Works
207 | 08-Nov| fe | 15-Nov-20 |Collect the "Work-Load" of JR. Col. from Deputy Director Office

208 | 08-Nov| to | 15-Nov-20 [Collect the "Work-Load" of SR. Col. from Joint Director Office

209 | 08-Nov| to | 30-Nov-20 |Collect the Exam. Fees for HSC Exam. Held in Feb./Mar. (Repeater Students)

210 | 16-Nov| to | 22-Nov-20 [Submit the Exam. Fees to HSC for Mar. Exam. (Repeater Students)

211 |30-Nov| fe | 30-Nov-20 |Take Permission from Management for Salary-Paybills of Last months

212 |30-Nov| fo | 30-Nov-20 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.

213 |30-Nov| to | 30-Nov-20 |Write the Musters for all sections next month (with modification if any)

214 |30-Nov| to | 30-Nov-20 |z...
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S.N.| Start |te | End Date [Works to be done by SJT as Office Supt. ( in-charge of office & staff members)
215101-Dec| to | 01-Dec-20 |a...

216 | 01-Dec| fo | 02-Dec-20 |Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)

217 | 01-Dec| to | 03-Dec-20 [Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
218 | 01-Dec| to | 07-Dec-20 [Pay the Insurance Premium for College Assets & Buildings (Yearly)

219 | 02-Dec| to | 03-Dec-20 |Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)
220 | 02-Dec| to | 03-Dec-20 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.

221 03-Dec| to | 05-Dec-20 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .

222 | 03-Dec| to | 07-Dec-20 |Verify IT/TDS Qtrly. return process should be completed or not ? at any cost in-time. Q3
223 | 04-Dec| to | 07-Dec-20 |Meeting with Principal regarding Review of Last month and Planning for next month.

224 1 04-Dec| fo | 07-Dec-20 |Verify Canteen Rent (College & Hostel Mess) of Last 3 month deposited or not?

225 | 05-Dec| to | 07-Dec-20 |Submission of Salary Budget of JR. College to Pay Unit Office for current month.

226 | 05-Dec| to | 07-Dec-20 |Submission of Salary Budget of MCVC College to Vocational Office for current month.
227 105-Dec| to | 10-Dec-20 |Visit to JD and Dr. BAMU Offices regarding Last month / Previous Pending Works

228 | 24-Dec| to | 31-Dec-20 |Recover the given Advances of previous 3 months and settlled it with proper heads

229 | 24-Dec| to | 31-Dec-20 |Take the review of Fees Received & Balance of SR Col: Inform to concerns regarding this
230 |31-Dec| to | 31-Dec-20 |Take Permission from Management for Salary-Paybills of Last months

231 |31-Dec| to | 31-Dec-20 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.

232 |31-Dec| to | 31-Dec-20 |Write the Musters for all sections next month (with modification if any)

233 |31-Dec| to | 31-Dec-20 |z...

SJT Schedule of College for 20-21 By SIT




S.N.| Start | fo | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)

234 | 0l-Jan | to | Ol-Jan-21 |a...

235 | 01-Jan | o | 02-Jan-21 |[Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)

236 | 01-Jan | fo | 03-Jan-21 |Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.

237101 Jon | fo | 10-Jon-21 |Arrangement of NSS Special Camp

238 | 0l-Jan | fo | 15-Jan-21 |Confirm the date for 4th CDC Meeting, as per MSS President Order & Convinence.

239 | 01-Jan | fo | 31-Mar-21 |4th CDC Meeting, as per MSS President Order & Convinence in the College

240 | 02-Jan | to | 03-Jan-21 |Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)

241 | 02-Jan | to | 03-Jan-21 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.

242 | 03-Jan | to | 05-Jan-21 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .

243 | 04-Jan | fo | 07-Jan-21 |Meeting with Principal regarding Review of Last month and Planning for next month.

2441 05-Jan | to | 07-Jan-21 [Submission of Salary Budget of JR. College to Pay Unit Office for current month.

245 | 05-Jan | fo | 07-Jan-21 |Submission of Salary Budget of MCVC College to Vocational Office for current month.

246 | 08-Jan | fo | 15-Jan-21 |Arrangement of Raosaheb Patil Tope Regional Level Debate Competition in College

247 ] 08-Jan | to | 15-Jan-21 |Collect the Exam. Fees for Univ. for Mar./Apr. Exam (All Repeater Students)

248 | 08-Jan | fo | 15-Jan-21 |Pay the Final Bills for Last Three Months and make unpaid file : NIL for this Qtr.

249 | 08-Jan | fo | 31-Jan-21 [Collect the Exam. Fees for Univ. for Second Term (ILIV,VI Sem.- Regular Students)

250 | 11-Jan | to | 11-Jan-21 |Birthday Celebration of Hon. President MSS with special Activities for Students

251 | 14-Jan | to | 14-Jan-21 |"University Nam-Vistar Din" Celebration with special Activities for Staff

252 | 23-Jan | to | 25-Jan-21 |Submit the Exam. Fees to Univ. for Mar. Exam (Repeater Students)

253 | 26-Jan | to | 26-Jan-21 |Republic Day Celebration with special Activities for Students

2541 27-Jan | te | 31-Jan-21 [Submit the Exam. Fees to Univ. for Second Term (ILIV.VI Sem.- Regular Students)

255 31-Jan | to | 31-Jan-21 |Take Permission from Management for Salary-Paybills of Last months

256 | 31-Jan | to | 31-Jan-21 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.

257 31-Jan | to | 31-Jan-21 [Write the Musters for all sections next month (with modification if any)

258 | 31-Jan| to | 31-Jan-21 |z...

SIT Schedule of College for 20-21 By SIT



S.N.| Start |70 | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)

"259 | 01-Feb | 10| 01:Feb-21 |a...

260 [ 01-Feb| fto | 02-Feb-21 |Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)

261 [ 01-Feb| to | 03-Feb-21 |Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.

262 | 01-Feb| fo | 10-Feb-21 [Arrangement of Annual Gathering of College

263 | 01-Feb | fo | 15-Mar-21 |Verify, All Balance Fees : Inform to concerns for NO-DUES with responsibility

264 | 02-Feb | to | 03-Feb-21 |Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediately (Gr. Sec.)

265 | 02-Feb | to | 03-Feb-21 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.

266 | 03-Feb | to | 05-Feb-21 |Submission of Salary Budget of SR. College to Joint Dir. Office for current month .

267 | 04-Feb | to | 07-Feb-21 |Meeting with Principal regarding Review of Last month and Planning for next month.

268 | 05-Feb [ to | 07-Feb-21 |Submission of Salary Budget of JR. College to Pay Unit Office for current month.

269 | 05-Feb | to | 07-Feb-21 [Submission of Salary Budget of MCVC College to Vocational Office for current month.

270 [ 24-Feb | o | 28-Feb-21 |To See Library Dues / Fine of JR. College from Library Staff for current Acad. Year

271 | 28-Feb | to | 28-Feb-21 |Take Permission from Management for Salary-Paybills of Last months

2721 28-Feb| ro | 28-Feb-21 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.

273 | 28-Fcb| to | 28-Feb-21 |Write the Musters for all sections next month (with modification if any)

274 | 28-Feb | to | 28-Feb-21 |z...

SJT Schedule of College for 20-21 By SIT



S.N.| Start |fo | End Date |Works to be done by SJT as Office Supt. ( in-charge of office & staff members)

2751 01-Mar| to | 01-Mar-21 |a...

276 [01-Mar| to | 02-Mar-21 |Disburse the Pay-Bills of All Staff-members (SR, JR, MCVC and NON-GRANT)

277 |01-Mar| fo | 03-Mar-21 |Pay all Suppliers Bills for Previous / Last month for purchased items & clear the liablities.
278 | 02-Mar | fo | 03-Mar-21 [Send the Statu & Non-Statu. Deds. to concern office/bank/firms immediatcly (Gr. Sce.)
279 | 02-Mar| fo | 03-Mar-21 |Verify and Pay Telephone, Internet & Electricity Bills for Previous Month.

280 | 03-Mar| fo | 05-Mar-21 [Submission of Salary Budget of SR. College to Joint Dir. Office for current month .

281 |03-Mar| fo | 07-Mar-21 [Verify IT/TDS Qtrly. return process should be completed or not ? at any cost in-time. Q4
282 | 04-Mar| to | 07-Mar-21 |Meeting with Principal regarding Review of Last month and Planning for next month.
283 | 04-Mar| to | 07-Mar-21 |Verify Canteen Rent (College & Hostel Mess) of Last 3 month deposited or not?

284 | 05-Mar| o | 07-Mar-21 |Submission of Salary Budget of JR. College to Pay Unit Office for current month.
285|05-Mar| to | 07-Mar-21 |Submission of Salary Budget of MCVC College to Vocational Office for current month.
286 | 05-Mar| to | 10-Mar-21 |Visit to UGC Office regarding Remaining Grants and other Previous Pending Works
287 | 08-Mar| fo | 31-Mar-21 |Pay the Final Bills for Last Three Months and make unpaid file : NIL for this Year.

288 | 15-Mar| fo | 23-Mar-21 (Preparation of Budget (Integrated) of Total College & putup before Principal

289 | 15-Mar| to | 31-Mar-21 (Verify Cycle Stand & Jymkhana fees : Installment Last and Balance of year (if Any)

290 | 20-Mar| to | 31-Mar-21 |Verify IT/TDS All Qtrly. return process should be completed or not ? Vefiry & Crosscheck.
291 [24-Mar| to | 31-Mar-21 |Recover the given Advances of previous 3 months and settlled it with proper heads

292 [24-Mar| to | 31-Mar-21 |To See Library Dues / Fine of PG. College from Library Staff for current Acad. Year
293 | 24-Mar| fo | 31-Mar-21 |To See Library Dues / Fine of SR. College from Library Staff for current Acad. Year
294 [30-Mar| fo | 31-Mar-21 [Take the sanctions & disburse the Pending Payments / Bills of This Financial Years

295 |31-Mar| to | 31-Mar-21 |Take Permission from Management for Salary-Paybills of Last months

296 [31-Mar| to | 31-Mar-21 |Take Sanction to Bills-to-pay of various suplliers from Management of MSS.

297 |31-Mar| to | 31-Mar-21 |To Verify all Canteen Rent (Col. & Hostel Mess) of Last year (Bal. if any)

298 | 31-Mar| fo | 31-Mar-21 |Write the Musters for all sections next month (with modification if any)

299 |31-Mar| fo | 31-Mar-21 [Review of All Work done : To be done of Last Finacial and Academic Year

300 |31-Mar| to | 31-Mar-21 |z...

5IT Schedule of College for 20-21 By 5IT
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Name of School Visit

Matsyodari Shikshan Sanstha’s
Ankushrao Tope College, Jalna
Matsyodari Pattern 2018-19

Sr.no | Name of Lecture | School Name Place Sign
01 1) Matsyodari Vidyalaya Mathpimpalgabn
mathpimpalgaon
1.Bhandarge 2) Shri Chhakradhar Swami Vidyalaya Hiswan
PR 3) Kai.Kisanrao Gorantyal Vidyalaya Dudhna
2. Atole V.T. Kalegaon
4) Nehru Vidyalaya Golapangri Golapangri
5) Pratibha Vidyalaya kajla Kajla
6) Chhatrapati Vidyalaya Revgaon Revgaon
7) Jijamata Vidyalaya Khanepuri Khanepuri
02 Doiphode M.D. | 1.Matsyodari Vidyalaya Hastepokhari Hastepokhari
Mangdare A.R. 2.Matsyodari Vidyalaya Lonar bhaygaon | Lonarbhaygaon
3.Matsyodari Vidyalaya Jamkhed .
4.Chhatrapati Shivaji Vidyalaya Wakulni
5.Janjagruti Vidyalaya Shevga
6.Rajureshwar Vidyalaya Alamgaon
7.Rajureshwar Vidyalaya Karjat tq.Ambad
03 Tarakh S.S. 1) Jeevanrao Pare Vidyalaya Chandanzira
2) Shahid Bhagatsing Highschool Daregaon
3) Rajureshwar Vidyalaya Nanegaon
4) Badrinarayan Barwale Vidyalaya Mandwa
04 Shahane S.S. 1) C.T.M.K.Gujrati Vidyalaya Jalna
2) S.B.High School Jalna Jalna
3) Sanskar Prabodhini Vidyalaya Jalna
05 More V.D. 1)Savitribai Fule Vidyalaya Jalna
2)Dnyanjyot Vidyalaya Jalna
3) Sant Dnyaneshwar Vidyalaya Indewadi
. 4) Matsyodari Vidyalaya Indewadi Jalna
06 Raut.S.A. 1)Swami Vivekanand High School Jalna
Deshpande J.P. 2) Bharat Vidyalaya jalna Jalna
3) Oxford English School Jalna
4) Poddar School Jalna
5) Akram Fatema Girls High School Jalna




07 Solunke T.S. 1) Urdu High School Jalna Jalna
Tamboli V.R. 2) Satkar High School Jalna
3) Shivaji Vidyalaya Ramnagar Sk
4) Laxmibai Vidyalaya Moujpuri
—fafaa
¢ W ﬁ——"
Inc of Science Vice principal Principal
PRINCIPAL
Matevodar Shikshan Sansithe

p e Tna 0o
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Matsyodart Shikshan Sanstha's,

ANKUSHRAO TOPE COLLEGE, JALNA
List of Pending / In-progress Col. work{s) To be done in the Year 2019-20

For the Year 2019-20

updated upto : 01/01/2020

sort The Details of Work / To Do by a concern person... . | Section PERSON
1 To Pusuive UGC WRQO PUNE Office, for Balance Grants uGe SA Patil,
45,00,000/- it should received to college before or 31/03/2020. SJ Theng & Lakhe
2 To Pusuive UGC Deihi Office, for CEP Balance Grants UGE SA Patil,
24,00,000/- it should received to college before or 31/03/2020. Sd Theng & Lakhe
3 To Finish the Utilization of BVoc Grants / Expenditure as per UGC  Gawande KS &
UGC Guidelines & Principal's Suggestions before 31/03/2020 8Jd Theng
4 To Get the NOC(s) from UGC WRO Pune for All Previous UGG SA Patil &
Schernes before 31/03/2020 SJ Theng
To Clearify Income Tax Notice(s) of JRf MCVC/ SR and
5 |settiled, IT/Penaulty outstanding Pay should be ZERO upto Col SO'”"Tk;(f‘eAgEz‘;; Pnawar'
31/03/2020 ’
6 To take Follow-upFor the Proposal of RUSA for Grants to Al SA Patil
- State and UGC Offices ' & Theng SJ
7 To get the permission from Nagarpalika of College Main / Col PD Pawar, Reddy &
Administrative Building Construction G+1 ( as per RUSA Plan) - SA Patil
8 To Collect the "BhadePafta” Document of College for Col Narwade Sir &
Kridangan land from Collector / Tahsildar Office, Jalna SJ Theng
9 To Setfle the ALL Types of Advances & Libliaties : other than Admin DB Solunke &
MSS (if possible in time before 31/03/2020) RK Gusinge
To Install & activate the COMPUTER SERVER for 24 Hrs. .
10 NonStop Working (Col. LAN at any cost as per STANDARD) Col SV Kanthels
To Purchase and Instalii, activate the College Management
11 |Software on SERVER for 24 Hrs. NonStop Working (Col. LAN Col SV Kanthaie
)
-~ | 10 Collect the 100% Grant Letter from Director of Higher
12 | Education Office Pune (BA-Ilird Div.) Col S Theng
13 To Prepare the Comm. Col. Record for last 5 Years and Show | ce KS Gawande /
to Principal and Then Preserve it with permanent Binding BA Madnure
14 To See / Do Complete / Proceading for last 5 Years of ce KS Gawande /
|Commu. Col. as per Guidelines issued by UGC. BA Madnure
15 To See / Do Complete / Proceeding the work Last Year of e KS Gawande /
BVOC Col. as per Guidelines issued by UGC. BA Madnure
16 To act / further action on Assess.Memo(s) of JR Col. from Jr. IR DB Solunke &
Auditor Office (Ghelve) & Clear it or change the AM of same. KA Narwade
17 Deducted PT of Granted & Non-Gr.Units submitted to PT col Solunke &
Office & outstanding Payment Sat to ZERO upto 31/01/2020 Pawar / Tarde & Chavan
18 To prepare Fixed Asset List (sorted) for 2018-19 and 2019-20 Col KV Patil
of each section & do physical verification before 31/01/2020
To Pursive to University for PG/Sr. Per.Non Grant A;ﬁprovai of
19| Appointed Staff it any by Sanstha. Col SJ Theng
To Prepare the Sectionwise Master List of Al Employee
20 (From starting of College to 31/12/2019) Col SB Ghavan

Pending Wroks Urgent To Do LIST for 19-20.x1sx




Matsyodari Shikshan Sanstha's,

ANKUSHRAO TOPE COLLEGE, JALNA
List of Pending / In-progress Col. work{s) To be done in the Year 2019-20

For the Year 2019-20

updated upto : 01/01/2020

sont The Details of Work / To Do by a concern person... Section PERSON
To prepare Ex.wise R-P chart & Pay bal. Amt. if any to DB Solunke &
21 |Concern by recovering Adv. (Last & Yrs upto Nov.19 before SR :
RK Gusinge
31/01/2020)
To See Bills and Finalize the D-CAS Bilis upto Octo./Nov 2019 \
22 land settelled upto 31/01/2020 Col SA Pati
23 To do the Procedure of Academic Audit by University during Col SB Chavan &
the Academic Year 2019-20 DS Gajhans
24 To Get the approval of MSS President for 2019-20 Budget(s) Col SJ Theng
of College
25 To Prepare Agendg for QCM of 2019—20 as per Principal's Col SJ Theng
Orders and Instructions time to time.
. (' 26 To See and verify the Deductions of Payments / TDS for 2018- Adrmiin DB Solunke, DP Pawar
: 18 / Check Monthly of 19-20 upto 31/12/2019 & MK Tarde
27 To do Bank Re-concillation of All Units. As per Bank Ale DB Solunke &
Statements as on 31/12/2019 complete upto 31/01/2020 RK Gusinge
8 To do the Assement work upto 2018-19 & collect the previous SR DB Solunke &
assessment Memo(s) of SR Col. from Sr. Auditor Office. SJ Theng
29 Ta Clear all Liablity of afl Unit & Inter-Unit transf. (as per Audit Alc DB Solunke &
Report of 31/03/2019 in this Fin. Yr. on OR before 31/03/2020) RK Gusinge
30 To Transfer the ALL Fees Received Amount from Sch. Dept to] GOI/ MR Galhate &
College (Bal. of GOl Bank 9866) to respective Col. Bank Afcs. Alc DB Solunke
To get the Workload of Sr. College for academic year 2018-19
37 )& 2019-20 by JD Office Col SJ Theng
To Bind Class-wise Adm. Forms with alphabetically list it for Pawar. Tarde. Madnure
32 {2019-20 of Each Section & show to Principal before Col f e ’
. 31/01/2020 Yeole, Kotambe & Aghav
( To Complete Adm.Gen. Register for 2019-20 of Each Section
o . . . | Pawar, Tarde, Madnure,
33 |& show to Principal with previous alt updatation before Cal
Yeole, Kotambe & Aghav
31/01/2020 |
To prepare the Class & Sectionwise All Types of Fees Solunke. Gusinge
34 |Reconci. Updated List for 2018-20 & show to Principal as on Col Shaikh & Galh gt '
31/01/2020 _ | . shae
Tp prepare the Class-wise & ca_lte.jwme. GOl Sch Sanction MR Galhate &
35 |List(s) upto 2018-18, NAAC guidelines if any before Col RB Salve
31/01/2020
35 To See Build.Constru.Permissions : of Wing A&B FF, Lib. Col PD Pawar, SA Patil &
Build., HS B.No.2, Indoor Hall, PG Build. & Main Building G+1 ' SJ Theng, DB Solunke
To show the 1YW Register{s) of 2018-18 and 2019-20 with
37 1Seen file Tapal and physical verification before 31/03/2020 Col BA Madnure
38 To Prepare the Agenda and PPT for Govt. Courncil Meeting of col SJ Theng -
2018-20 :
39 To Qolfect the Affiliation Reports of B.Sc of Last Years (SA Adrin SA Patii
Patil Sir)
40 To Recover the Advance of UGC Section / follow-up the Case Adrmin Principal
lof Sachin Patil, Dynamic Arc Roofing, Fune Incipa

Pending Wroks Urgent To Do LIST for 19-20.x{sx




Matsyodari Shikshan Sanstha's,

ANKUSHRAO TOPE COLLEGE, JALNA
List of Pending / in-progress Col. work(s) To be done in the Year 2019.20

For the Year 2019-20

updated upto : 01/01/2020

s The Details of Work / Te Do by a concern person... Section PERSCN
41 To Recover All Staff / Salary Advances if any AND Settelled if Ao Sd Theng &
| possible on or before 31/03/2020 DB Solunke
To Continue / Purchase and Install, activate the New internet
42 Service Provider {JIQ) with 10MBPS Leasel.ine. Col SV Kanthale
To Submit all pending Ex. Bills to University & Finalize of All SA Patil &
43 |previous Exams upto Oct.Nov.19 at any cost before Col Kotambe an! d Yeol
31/01/2020 © eole
44 To give reply on the Assessment Memo of JR College from ZP IR DB Solunke &
/Jr. Auditer Office (Gholve) and Clear it. KA Narwade
To create Various Meeting Procedings specially CDC of
45 College’as per sanstha office Hon. President dates ALL Sd Theng
To Yet-to-clear / re-conciliation and close the JDCC Bank A/c,
DB Sclunke &
46 1226 JR MB Aghav
~__|Where to transfer the balance ? 9
47 To Yet-to-clear and pay the pending Electricity Bill of Hostel GH DB Solunke &
Building No.1(New Connection at Hostel) RK Gusinge
To Yet-to-clear/ re-conciliation and close the JDCC Bank Alc,
DB Solunke &
48 1271 MCVC MK Tard
Where to fransfer the balance ? arde
49 Verify: Clear the Old Store Room useit Record Room (All Col Principat, Vice Principal
Section Cub-board) & SJ Theng
50 To start .the E-tendering Procedure for College or Sanstha ALL MSS / Principal
Purchasing
51 [To Follow-up Malshikhare NS High Court : Course Case Col SJ Theng
52 To Create, Modify and Update College Website regularly as Col SV Kanthale &
per new Standards and show to Hon. President 10/01/2020 TD Gajar
To Také the Entries of All types of Leaves in Service Book of
53 All Employee upto 31/12/2018 Col SJ Theng
54 To Take Backup of IQAC PC/Laptop & Account PC Data, Kept Col TD Gajar &
into HardDisk OS & Vice Principal PC upto 31/12/2019 DB Solunke
55 To Prepare the GPF Slips of Granted Employee upto Last Col SB Chavan, DP Pawar &
Financial Year and finalised as on 31/03/2020 MK Tarde
' To Develop the Dynamic Mobile App to meed the current )
_ 56 needs of Ceollege and user friendly to Students Col KEEP Pending
57 ngJTake the Printout of Bio-Metric to issue to Concern SA/ RK} Col SV Kanthale
To Do inspection of All Water Tanks and Tiolets Blocks as well VG Hiwale &
58 ) Col
as Hostels regularly once in a week SJ Theng
59 To See the Total Admitted Students and Collection of Fees : Admin DB Solunke &
' Regularly Tally it at the end of Month. RK Gusinge
To Pay any kind of Remuneration to Any Staff { with always DR Soldn”e g
60 {Deduct the required TDS as per Norms mentioned for it, if All *
any) 5J Theng

Pending Wroks Urgent To Do LIST for 13-20.xlsx




Matsyodari Shikshan Sanstha’s,

ANKUSHRAO TOPE COLLEGE, JALNA
List of Pending / In-progress Col. work{s) To be done in the Year 2019-20

For the Year 2019-20 updated upto : 01/01/2020
sorc The Details of Work / To Do by a concarn person... Section | PERSON
51 To See the Total GOI Students and Collection of GOI Sch. ; Admin MR Galhate &
Regulalry Tally it at the.end.of Each and Every Month.End.- : DB-Solunke—
62 To Development of Trangular Botanical Garden ast "T" Poing Al SS Tarakh & SJ Theng
of Campus
. . - Principal, Vice Principal
63 To Forrq the Centrilised Purchasing Commiittee for College Col Head, Muley & Store
purchasing
Keeper
To See Daily Data Entry of Accounts for 19-20 in Tally / Check . DB Sofunke &
64 Admin .
Monthly RK Gusinge
65 [To Issue of Order of Supersior for JR. college JR SJ Theng
( e 66 To Do inspection af All Solar Panals regularly once in a week Col VG Hiwale &
’ and make clean with pure water SJ Theng
To Take the Quaterly Report of TISS and VEDANT . .
67 Foundation Courses run by College Admin SA Pl
68 To Make avail the Cutgoing Fgcmty to VicePrincipal / OS Office KV Pati
Office
69 To Inter-connect SOLAR LIGHT to Library and Hostel Meter ALL SA Patil /
and Surrender the MSEB Meters VG Hiwale
70 To take New Meter for GH-1 & 2, Shift the existing Single GH KV Patil &
Phase Meter of GH-2 to Watchman Quarters. VG Hiwale
' . - - SJT Theng &
.71 |To make available the |-Card Printing Facility for Students Col AS Kuddhane
- 72 | To Take the decision regarding left Non-granted Staff Col Principal &
(,‘, SJ Theng
73 To Make the Prospectus or Brousher Four Pages for Girls GH SA Patil &
Hostel in Printed Forms SK Deore
To Take the review of Re-construction of Pay of Non-Granted
74 ! Staff in the academic year 2019-20 ALL SJ Theng
To decide the Revised JR Arts & Com, MCVC Granted
75 Vaccant Post Payment / Remuneration ALL SJ Theng
'ITo Make the AMC's of EPBX, Generator, Xerox, Invertor, .
78 [Battery, Anti Termite Treatment, ALL KV Patil
77 To Purchase the Furniture : Chairs for Teaching Staff Staff ALL SI?VPSEJHI&
78 To submit the detailed information to MSS Hon. President Col SA Patil &
regarding All Deputed Staff Sd Theng -
79 {To Take 3-Phase New Meter Connection for Girl's Hostel 1+2 GH KV P?’“' &
‘ _ VG Hiwale
80 To Dae the Integration of Land for Building Construction Col PD Pawar, SA Patil
Permission of College Building (NOT NECESSARY) & SJ Theng

Pending Wroks Urgent To Do LIST for 18-20.xisx
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Matsycdari Shikshan Sanstha’s,
ANKUSHRAO TOPE CCOLLEGE, JALNA

List of Pending / In-progress Col. work(s) To be done in the Year 2018-20
updated upto : D‘IIO?I?.OQO

For the Year 2019-20

sont The Details of Work / To Do by a concern person... Section PERESGON
To Fit the CCTV Camera on Main Gate either Wireless or . SV Kanthale &
81 |,y Col
Wired : SJ Theng
80 To make ‘ghe Service Bpok for Non-Grant Staff, after Sanstha's Admin SJ Theng
Order and proper posting as per workicad
83 To talfe the all eqrlgs of LLeave in Service-Book (as Admin SJ Theng
sanctioned by Priincipal)
84 To mak_e Progress / implementation Reports of Meeting as per ALL SJ Theng
Procedings
To findout the Govt. Sanctioned Layout for Coflege Land for . SJT Theng &
a5, . Admin
this Campus DB Solunke
86 To collect the Audit Report of College for this Financial Year Col SJ Theng &
from CA Office and / show to Principal DB Solunke
Principal, RA Bhalekar
87 |To decide the EPF Non Granted Employee Admin &
SJ Theng

Pending Wroks Urgent To Do LIST for 19-20.xlsx
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Tb,

10 July 2018

The Principal, _ :
'M.S.S’s Ankushrao Tope College,

" Jalna

2 I

Subject: Application for purchasing Urdu books accordin.g to the syllabus.

‘Respected Sir,

. As per the immediate requirement of books for Students and staff, we are

. uroently required. the books according to the syllabus of U.G. (B.A., & B Sc.). The

list of required books is attached.
Hence you are requested to give the permission for the same and obliged.

Thanking You

Yours faithfully

Dr. Ansari Masood Akhtar
Asst. Prof. & Head

- | Department of Urdu
A S
TN o v
Wl LN o vl
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MSS's ANKUSHRAO TOPE COLLEGE, JALNA

DEPARTMENT OF URDU - LIST OF BOOKS REQUIREMENT (2018-2019)

E][;;‘ Natme of Book Author Publisher e ok Qty.
1 Hindusténi Li'saniy;at Dr. Qadri Zor  tdu. Pub. H., Aligar GRS IS a TR )
2 |Urdu Lisaniyat D, S. Sabzwari  fdu. Pu"b..H., Aligarl (s /"75- [ 2l 2
3 |Urdu Zaban Ki Tareekh Mirza K Baig  fdu. Pub. H., Aligar _ﬁ&’ 5 Gadehad| 2
4 |Adabi tangeed Ke Lisani Muzmar Mirza K Balg | du. Pub. H., Aligar _@J—;u ) . ;l/."“’. duégfdu 2
5 |Tafhhem-e-Sher O Adab Dr A Riyaz du. Pub. H,, Aligary 77170 hAAE | 2
6 |Al Ahmed Suroor ke Safar Name |  Prof. Imtiyaz A }du. Pub. H,, Aligad #1331 5 b }/Z.J.-/}UT 2
7 |Tafheeme Adab ShaistaN ~ fdu Pub. H. Aliga] o798 | 3
| 8§ |Beeswi Sadi mein Urdu Novel Y Sarmast du. Pub. H., Aligay] =iy oA S s | 2
9 |Urdu Mein Mukhtasar Afsana Nig|  Dr Parveen A fdu. Pub. H., Atigar]  big/ay A3 EEERA ad| 1
' 10 |Intezar Husain Aur Unke Afsane G C Narang du. Pub. H., Aligar] £l zr R VAN s .2
" 11 {Urdu ke Mukhtasar Afsane Prof § Afraheem [du. Pub. H., Aligar 14" A, LA A 2
~12-|Yrdu Mein-Taragqr Pasand-Adabi| - - Khalil-Azmi-- -~}du-Puab. Hh, Aligag u‘b’ e /JIQ)J-; J R ;;gfu@wg-éf-&t’mf 2
| 13 |Urdu Afsana Taraqqi Pasand Tahi| Prof S Afraheem fdu. Pub. H, Aligay 7 A sy d" ek Fagdiatind] 2
14 Jarneeli Sadak Raza A Abdi  fdu. Pub. M., Aliga]  (abifL Sediz| 2
15 |Gubare Khatir Mo Azad du. Pub. H,, Aliga  sLictsilziny Hedr 3
16 |Nazrivati Tangeed Prof Ak Qasmi  [du. Pub. H., Aligad 6=y (o S A 4| 2
17 |Adab ka Mutala Athar Parvez  fdu. Pub. H, Aligan g h ' Aorfd| 2
18 |Guldasta e Mazameen o Insha Pai' Dr Arif Khan  fdu Pub, H., Aligal @b teé 2 (UDgmglinetlo =i 4
19 |Guldasta ¢ Mazameen o Insha Par Dr Arif Khan | du. Pub. H., Aligag c,'i&_i/ujjf?} (r’;;)ﬁjl;éﬁ-}ljuﬂ'w,}j 4 |
20 |Akhir Shab ke Humsafar {Novel) Q. A Haidar  ldu Pub. H., Aliga]  .pc0) ) pa L3l 2
21 Char Novelet ‘. Q. A Haidar du. Pub. H., Aligar ,gutdls)' bkl 2
22 |Roshni Ki Rafar (A fsane) Q. A Haidar  fdu Pub. H, Aliga] g5/ CESE] 2
| 23 |Angan (Noveb) Khadeeja Mastur du. Pub. H., Aligar I 545 1 4
24 |Khawateen ke Numayenda Afsang Md Qasim Siddeeqi fdu. Pub. H., Aligay Farp 6.2 L UL giid| 4
25 |Sir Sayyed aur Aligarh Tdhreek Khaleeq A Nizami fdu. Pub. H., Aligag 5.1 N oS Ener| 2
26 |Sir Sayyed aur Unka Ahed Suraiyya H du. Pub. H., Aligar L e 2| 2
27 {Sir Sayyed aur Hindustani Musaln|  Nurul H Nagvi  pdu. Pub. H., Aligay dﬁfu’} Ly uLJf’&L“;m»u_,— | 2
28 |Intekhab Mazameen Sir Sayyad Al Aahmed Surur [du. Pub. H,, Aligar] a7 s |2
29 |Tangeed ki EK Aur Dastak Prof M Ageel  fdu, Pub. H., Aligar J?f/é’.-,; wlﬁ::;l;gu'/ﬁ 2
30 |[Masanavi Mo Room (I TO vi) Qazi Sajjad H  [du Pub. H., Aliga o2 s FHedpivrs|
31 |Deewane Hafiz Qazi Sajjad H  fdu. Pub. H,, Aligar. \_uf’:l;*u."ﬁ’b" Blgid] 2
32 |Qazi Saleem Shaksiyat Aur Fun | Sayyeda Naseem pdu. Pub. H., Aligar f‘LfJI{. i o ,,f.:_:éf-: A 2
.33' Urdu Afsane ki Amali Tangead Dr M Akhtar du. Pub. H., Aligar E J.AH"J" S| 2
34 [Niyaz Fathepuri Adeeb Naqqad ay Sayyad Razzaq [du. Pub. H., Aligay Gliige GL&‘AHL?J%:MJ;:@JE 2

Y2
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{Khalid Bin Waleed( Novel) Qazi A Sattar Maktaba Jamea P (U de
3 {Salahuddin Ayyubi (Nove! ) Qazi A Sattar Maktaba Jamea AP 5 (g sgue] 3

N :&,'.i,-.h;lr‘:lu’: EI YV

Allam Igbal Urdu Shaiyeri Mein Ta

Darul Musannifeen)

154 |Urdu Sahafat mein Izhar o Tblagh | Dr Saleh Abdullah | Maktaba Jamea AaF éu}ﬁj _ -2
. LT 5
155 |Urdu Sahafat Zaban : ’I‘echniq Tal Mushtaq Sadaf | Maktaba Jamea a0 }ﬁu@‘ruw;ﬁlﬁmi 2
136 |Adab Kya Hai Nooru! Hasan Hashin) Mekaba Jamea | -fij" .%_“ wil) 4
157 |Urdu Ke Muﬁtakhab Khake Yusuf .Nazim Maktaba Jamea r‘" b o Lol 2
158 |Nusrati : Abdul Haq Maktaba Jamea FLrddy 34 2
159 Urdu mein Novelt Nigar Saba Arif ‘ Maktab.a_ Jamea Y St 2
160 |Wali Daccant Tasawufl [nsauiyatf Gopi Chand Naarang| Maktaba Jamea j}’;ﬁg(,if fa{&f}:fqulujﬁ‘&qdﬁ 2
161 jUrdu Adab ke lorteqa Mein Adabi Maznar Azmi U, P. Urdu Acadmy S stk FIAGE AL a2
162 |Phool Ban [bne Nishati U. P. Urdu Acadmy| Lf"wul | AT 4
163 [Magalate Shibli (Vol I to VIFD) Allam Shibli  [Darul Musannifeen| (L7 Pldaf ez 1
164 |Seeratun Nabi(Vol T to VIIT) Allam Shibfi |Daral Musannifeer] o Peadn | 1
165 Rahmaté Alam Syd Suleman Nadvi [Darul Musapnifeen Gadita 4 IJL;_»,;., 5
166 AL gZAt - < e e e e ANlam-Shibli. .. [Darul Musannifeen| ...M.JL:LE,..MW”M,_ o ,.. 4,
167 | Almamoon | .Allam Shibli Dharul Musa_uhifeen de’ ol ' oy 4
168 |Seerate Ayesha Syd Suleman Nadvi |Darul Mus;mnife.cn Srigld a :Jlo'u' <1 6
1.69 Sherul Ajazm ([to V) - Allam Shibli Darul Musannifeen| QU s I(.‘-?L"J,-rrﬁj 21
170 |Sherul Hind A Salam Nadvi  |Darul Musannifeen] Sriplig - A2
171 [qbale.l(amil A Salam Nadvi | .De-.rul Musannifeen]  Jairibdis? Jeol 2
172 |Fikre Ada Shaihd Iqbal Kausar|Darul Musannifeery  /fUgi w2
173 |Gohare Urdu Nikhate Parveen |Darl Musannifeen DEPE nigfl 2
.l74 Asnafe Sukhan Aur Sheri Haiatein Shﬁmee-m Ahmed  [Daral Musannifeen| ,a’l(f-'ﬁ Pt ~ e S| 2
175 Mauje.Adab | Feoz Alam Dart] Musannifeen ljl“"ﬁ; —itr| 2
176 |Dabistane Urdu Basharat Husain Darul Musannifeen | g e 2
177 |Manare Urdu [ziva Mustafa Misbah{Darul Musaunifeen|  land™*L2 il 1
178 |Urdu Adab ki Gumshuda Kadivan | Javeed Ah Mughal |Darul Musarnifeen J}’ﬂ,g_-Lg ug:)?ﬂif_ soal 1
179 [Urdu Adab ka Maroozi Mutala Rafeeq Ashfag  |Darul Musannifeen St »J’ivfu“"ﬁ,r"b’-_ufs.u' 1
180 |Zakheerae Urdu Nikhate Parveen [Darul Musannifeen e ageed Y211
181 Dr Mo Igbal JIEFE bl g A S B 1
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* Kindly do the needful and oblige.

.Ankushrao Tope College,

To,
Principal

Jalna,
Subject : Book Requirement for the Deparfment of Economics
Respected Sir,

The Department of Economics requires the following new b00k§ ’

as per the revised Syllabus by the U_niVersity.,i

Pomas AR 44 e PP - D edme e e s unme e nodt s

Thanking You

Yours Faitﬁf‘uliy :

L | | | o > D’Y‘" kale UT ﬁ@&l__\ |
o 2 O .H‘S"“é\(e @ﬂlﬁg

_ Date :27/07/2018

. A

© e



-fD-epar_tmental Book List

T1tlc of B(mk

Name of Author

~ Publjcation :

b

| Encyclopedld of Econormcs

P1 akash Vohara
_ . | Rakesh Mehta
2 .| Encyclopedia of W_or‘ld Great Prakash Vohara
| Economists = , | Rakesh Mehta
3 | Principles of Econprmos Alfred Marshall
4 | WTONegotiations(Papers) | H.Ashok Chandra Prasad %
5 | Indian Economy K.R.Gupta -~
6 | Recent Trends in Indian - Reeta Mathur
| Economics _ -
7 - | Indian Economy Datt Sundharam %
8 | An Inquiry into the Nature Adam Smith
- | &Causes of the Wealth of Nation 5
- 9 | Priniciples of Political Economy | John Stuart Mill
10 | Introductory Ecenomic Theory Dr.Sukhpal Singh
& Elementary Statistics K.K.Sharma S
11 | Micro Economics of lwent} Mahesh V. Joshi
First Century ILA A.Thanki
12 | Basic Econometrice Damodar N.Gujarati -
13 | Statistical Methods | S.P.Gupta
14 | BEnvironmental Economics | Prakash Vohra
R o L _ | Rrakesh Mehata T
|15 | Black Money & Economic Dr.AK. Sexena
' | Crimes B . __
16 | Inquality Poverty & Satyapaul a
Consumption _ ’
17 | Research Methodology Bindrawan Lal
18 | Research Methodology in Social 1 Dr.D.G.Girdhari
Science :
19 | Research Methodology in | Chetan Agarwal
Economics | Vijay Sharmia 7"
20 | Research Methodology in Social | Devendra Thakur
Sciences _
21 | The Encyclopedia of Nobel Raymond Benette
Laureates Economics S.K. Chand
722 | Human Development Index in Dr.Surcsh Nimbalkar ,
__ India : Trends & Futures Dr.Ganesh Mangade 7~ _
| 23 | Macro Economics _  RK.Pathak +
| 24 | History of Economics Thought | Charls Jeed  «



i

. List of Reference books & Text books of Commerce

Department of Commerce

T TR

Sr | Name of the Books . Author Publication Edition | Price |
1| GST The Essentials of Goods and Services | Dr. Thomas Joseph Thoomkuzhy, Dr. | Himalaya vcczwr?m 2017 250
Tax ' Jaya Jacob M, Ms. Chinnu Mariam | House ‘
_ Chacko _
(2 | Financial Accounting and Analysis : | Dr. Prashantha Athma EBm_&\,m Publishing [ 2017 475
3 | Advanced Accountancy Dr. K. S. Raman, [ Himalaya Publishing | 2017 g8 1AV
| . U.H....?H.. A. Arulanandam -
H P Quantitative Techniques for Business Dr. R.K. Bharadwaj , Anuradha Himalaya Publishing 2018 630 | B \
Managers : Rajkonwar Chetiya, Kakali Majumdar | House . ‘
5 | GST Law and Practice. R. G. Saha, S.K. Podder Himalaya Publishing 2018 225
| Shruthi Prabhakar House ‘
6 The Dynamics of Enfrepreneurial “Dr. Vasant Desai Himalaya Publishing 2018 675 & ..,,mx
| Development and Management House _ ..
__ 7 Digital Business Zmzmmo.goi - Prof. Nitin C. Kamat, Mr. Chinmay Himalaya wcwﬁwm:_wmm _ 2018 325
\ . Nitin Kamat . House j
_ 3 ‘Business Research Methodology | Dr. J K Sachdeva E:dm_mwm Publishing 2018 525
N o Essentials of Human Resource Prof. Pulapa Subba Rao . E_“Bm_m%m Publishing 2018 625
Management and Industrial Wm_mﬁo:mm House

. @.945%
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09/07/2018

Principal
Ankushrao Tope Collage,
Jalna | |

Subject: - Book Requiremént for the Department of public
* Administration year 2018-2019. | _,

Respected Sir,

The Department of Public Administration is in need of following new
books as per the changes in the syllabus of Dr. BAM University
Aurangabad. |

Kindly do the needful and oblige.
C Thank You

Sincgrely
‘ Dr.lea/fje S.G



bt.07/07/2018

~ Dept.of Public Administration
List of books

Marathi books
o . LAarthik prashashan: surendra katariya- 5 - - 2. e
2.Aarthik prashashan: mathyg- 5 o Eem
3Lokniti Arth & prakurty :-kuldip mathyr ;sinha,hargopal -5 | '
o 4.Udyonmukh Bhartiy samajatil sikshan ~fadke parkashan,kohapur .- 5 - zewo? Y
o S.Lok prashashan ;" paras ;bo'ra, shyam shirshath-5 A v ,‘55
G.Sarvajnik dhoran: satish thombare- 5 e ﬁl
7.s&rvanik dhoran:marot; pawar- BV & Fre
8.1ok prashasanati] navin vicharéaravah:Bhalerao-5 |
9jilha prashasan:k.r.bang, vidya books-5 ... AW/ 747
fI.O.’bhartiy shikshan padhaticha vikas:dr.pratibha pendake-5 . ¢ W .
1 1.uttér adhun.ik lokprashasan:.J agadishwar chaturvedi-2
{3 12.Loksahabhag & gramvikas:-Dr. bibhishan Kare, Daymand pablikeshan-5 — Av T
13.Aapaty vayvastapan sankalpana & kurty:~kania1 P-p.marathe-Daymand pablikeshan-5 ¢
14.samkalin rajkiy mudhe:-Dr.ravindra bhange, parshant publikeshan- 2
15.panchayat raj vayvasta &gramvikas:-Ukan; chandrika, parshant publikeshan- 5
16.Maharastra prashasan =Dr.Dilipsinh nikumbh,
barshant publikeshan. 3
17 Karmik parshasan -Dr.vijay tunte, parshant publikeshan- 3

18.prabandh chintan ka ietihas :-G.s.sudhg ;RBSA publikeshan Jaypur — 2.

S q

/




#
i

g

Dt.07/07/2018

39. Admmlstratmn of publlc Enterpnses in india-J. agd1sh parkas ,Nageshwar Rao- Hlmalaya
pubhshlng 2 : _ .

40.Modern pubhc Fiancé —Dr.D.m.Mithani- Hnnalaya pubhshmg—Z i 4 rﬁ - ?5‘54'" '
41 ﬁnancml Admmlstratmn in India —S.1.Goal -2 —

42, management Thought and thmkers —R.n.Singh,Chand &sons publication-2 - "W%”‘é‘“'

) 43. Comparatlve public adlmmshatlon —~Ramesh k. Arura,puhshmg house ,new delhi-2 &Y {

- 44, management of public Entarprlses in 111d1a —Shahu, misher, kauyam pubhshmg -2

45.public Relation ~mohit publication,new Delhi-2

: 46.Déve10pme,ﬁt in office management —Berry-2

47. . Globalization and Business Maﬂagemeanéddy.fm'..Sudhir -2
4.8. public Administration :-S.p.Naydu ,ﬁew age international publikeshan -2

49, Health AdmiﬁiStration and medical cities in middle east Center:—R.Kumar,prahat
publication-1

50.Human resource development :-m.s.Talwar, T.pradip kumar -2

i“\ E RJ C ADM
Headmﬁi?‘eﬁ metit™
by LA ] A LN A
Dr.lealje S.G
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Matsyodari Shikshan Sanstha s

Ankushrao Tope Coliege, Jalna
Near Motibag, Railway Over Bridge, Jalna -~ 431 213 {Maharashtra)
Qffice - (02482) 225332, Principal - 223439, Fax - 02482223439
Web:- www.mssartcoliegejalna.com, Email:- mssjin@rediffmail.corn
Affiliated to : Dr.Babasaheb Ambedkar Marathwada University, Aurangabad.
NAAC Re-Accredited with 'A’ Grade, SO 9001 : 2015 Certified.

Hon.Rajesh Tope paLay

Dr.8, R Galkwad ' |
iC PRINCIPAL Ex Minister, Higher & Technical Education (M.S.}

President

Ref. ATCJ/201 2 - \q/ B2 Date: 24 fog 1201%

To,

The Publisher,

Prashant Book House,

3 Pratap Nagar,

Sant Dnyaneshwar Mandir Road,

Near Nutan Maratha College, - . R
JALGAON.

Subject : Purchase Order for Books
Ref. : Your Quotation No. PBH/41/18-19 dated 18/08/2013.
Sir,

With refrence to the above subject cited, your quoation is herby
approved to purchase of books from you as the rates of discount mentioned
in it; you are hereby informed to send all the books as per list attached by us

as early as possible and oblige.
Thanking You

Yours

=y S
Sndeo PRINCIPAL
PRINCIPAL
Matsyodari Shikshan Sanstha's
Ankushrao Tope College, Jalna.
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The Pulitzer Prizes
Fction Winners

The Secored 50 Yoars: 1967-2016

Pulitaer Fietion Checkiist

{J 2006
3 2015
[ 2004
12013

202,

1 zon
0 2010
7 2009
7 2008
O 2007
1 2006
3 2605
7 2004
[ 2003
(12002
{7 200t

(712008~
1999

1998
1997
1996
1995
1994
1993
1992
1991
1990
1989
1988
1987
1986
1985
1984
1983
1982
181

1980
1979
178
977
1976
1975
1974

1973
1972
1971

1970
1969

0 00 ooooooooonoconooooooon

a0 o

The Sympathizer by Viet Thash Nguyen

All the Light We Cannot See by Anchony Doerr
The Goldfineh by Donna Taru

The Orphan Master’s Son by Adamr Johason

No award given

A Visit from the Goon Squad by Jennifer Egan
Tinkers by Paul Hardiag

Olive Kiueridge by Elizabeth Serour

The Brief Wondrous Life of Oscar Wag by Junot Diaz
The Road by Cormac McCarthy

March by Geraldine Brools

Gilead by Marilynue Robitson

The Known World by Edward P Jones

Middlesex by Jeffrey Eugenides

Empire Falls by Richard Russo

Inzeiprecer 6F Maladiés b Thumpa 1ahiri

The Hours'by Michael Cunningham

Arerican Pastoral by Philip Roth

Miurtin Dressler: The Tile of an American Dreamer by Steven Millbauser
Independence Day by Rickard Ford

The Svone Diaries by Carol Shiclds

The Shipping News by E. Annie Proulx

A Good Scent from a Strange Mountain by Robert Olen Butler
A Thousand Acres by Jane Seailey

Rabbic At Rest by Joln Updike

The Mambo Kings Play Songs of Love by Osear Hijuelos
Brearhing Lessons by Anne Fler

Beloved by Toni Morrison

A Swnmons to Memphis by Pecer Taylor
Lonesome Dave by Larry McMuriry

Foreign Aftairs by Alison Luric

Fromweed by William Kennedy

The Color Purple by Alice Waller

Rabbit is Rick by Joha Updlike

A Confederacy of Dunces hy [ohn Kennedy Toole
The Executioner’s Song by Norman Mailer

The Storiés of John Cheever, by John Cheever
Elbow Room by James Alan McPherson

No award given

Humboldv’s Gilr by Saut Beilow

The Killer Angels by Michael Shaara

No award given

The Optimist's Daughier by Eudors Weley

Angle of Repose by Wallace Steguer

No award given

Collected Scories by Jean Stafford

House Made of Dawn by N. Scou Momaday

The Confessions of Nat Tirner by William Seyron
.The Fixer by Bernard Malamiud

185 our 100th year of honoring sxcelince in Jouraalisn and the ares,
pulitzenorg

Uise the hastrag #Pulitzer] 00 on speial media to der wr bnow b you're .crslm';mzing"
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The Amazing Adventures of Kavalijer & Clay by Michael Qh_a_bon.; .
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MSS's ANKUSHRAG TOPE COLLEGE, JALNA
DEPARTMENT OF Pol. Science - LIST OF BOOKS REQUIREMENT (2018-2019)

sr.no | " Title " Author_ “Publisher Price
1 | i e, wde T . ST i
2 |wmreEe Tt a1, TS T U, ST RS
3 [ WO €I T TS T U, '
4  |emgf g g _ TAIE T T . A
5 |q@ usare AV [ &t mhe TR . SeE
6 |ty ToeeRey -wERTSy AT {43 HaHlEg . e F . ST
7 |ofyemm gaeta fames 2 . 3T W, TS
g lunelra qemmo it SgendtaTes Qv RehrsT TN T ¥, FTBE
Q- |omrr g wEfaEE T T w3Tid 1. S
10 | mea s AV o A fifveg S
11 | wRadis T 2015 q B e fifmeaTqt FaTaTe
12 | i e s oA e oft & dEw [erts wemers
13 | Forid 3 e giEaad amft wera e
14 |t g waltert 3 s W AR (A . @ -
{ 15 |wfedi s s ‘ \/.P. Shintre Rajhans Pub 150
TG (o AR ey Sharad-Pawap—--- - ~{Rajhans -Pub .- .- 450
17 |aEres s Somnath Cheterjee Rajhans Pub 325
18 | Ashok Jain - Rajhans Pub 250
19 |vreemen s St sftqier - 'IMadhav Godbole Rajhans Pub 400
20 |9 2020 iV |Abdul Kalam Rajhans Pub 375
o1 {wifrn g Savita Damne Rajhans Pub 500
22 |Sra it ween € TF 9 A4 A/ |Sadanand More Rajhans Pub 1200
53 |wug] A aread 0 e Sadanand More Rajhans Pub 200
24 |7 ¥ Hmewe 1S AR Al Arun Shori Mehta Pub 600
55 |auitam Tt e T o T ' “|Suresh Bhalerao Prashant Pub. '
26 |wrdt el O US T & ' arul, e Prashant Pub.
57 |Are e SR e it woaR HIEHT TR 70
28 |vempra @@ TR L Y I O
20 |de wamEn fote s A T T
30  [sE e yEmEE waliie 2T AT TR O
31 [ s AT 2ls Ao fERH YA AT T
30 |wrerdte TR TR USHET : BT WaRrT O
33 (E=ds o ZEatar T W 0
34 |werardt A e fagrt asmef At/ ssh 3hiE 5ol WTEH
35 |Wd SeEEniT W [ Feg T eI T
36 |FeE g mEaE TEHS wEw THEH
37 |24 IR G o frems T T
38 |smf 4. AR &=z s
39 et T T Rajhans Pub
40 |wedta wean e TN el W
Af  |srd wfasr = R TS WO 3 A T S Kgﬁjljeemy
42 o varsgai @S g ez TABUHL e FHA
43  |dyw wegH " Teram =it SEHIED THFTH
A4 g Tedd C.B. Gena. Vikas Pub.

 7®
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ST
57,

AN

625

e o . Kalinga New
. 82 .-H-Um?” Rights in India | ~ |B.S. Waghmare Delhi
|83 |International Relations: Then and Now | W.C. Osison _|Harper Pub __
84 |india and The Emerging Order Mohite Dilip | | K
85 Indian Administration Maheshwari Shriram Orient Londan ket
86 |Foreign Policy in India N. Jayapalan Atlantic
87 |Foreign Policy of India _ K.R. Gupta Atlantic
« |India's foreign poiicy in the new _ ' | ;
88 | helienium | Vatsala Shukla Affantic
89 [nte“rnationaf Nuc:-l.ear D’i_piomgcy and India U.N. Gupta Atlantic
90 |South Asiaon a s_h.ort fuse Nucler Politics iBidwai P and Vanaik A |Oxford press
L . " ’ Deep and Deep
91 (Destiny of Untochablg in !ndlg | Shriram Nikam PUb |
92 _|Indian Government and Politics Bidyut Chakrabarty Sage India 495
93 |Leftismin India 1917 - 1947 Satyabrata choudhari  [Sage India 250
94 |Caste and Race in India G.S. Ghurye _|Sage India 325
95 |Modern South Asian Thinkers _ Dev nath Pathak Sage India 475
_96 |identity Politics in India and Europe Michale Dusche Sage India 950
7. .an ia's Pelitica Iw.F’a{fti.e-s"--': e e o F’t_ate:.rRonaIdMDésouza Sage India
98 |India's 2014 elections , Paul Wallace' Sage India 1295
| i Aluri Sunder Kumar ‘
99 |Political Elite Among Scheduled Castes Das Rawat Ffub. 795
100 {Post Colonialism and Political Theory . '|Nalini Persram Rawat Pub 876
101 |Putin (Marathi) |Girish Kuber Rajhans Pub 300

-



Psychology Books List

“Authors Name |

Publications

[Psychology by Pearson

Edition

“Sth

“Saundra, K.
Ciccarelly, J.
Noland ,White,

Adapted by

Girishwar, Misra

Psychological Testing

Anne Anastasi &

Pearson Education

629/~

Susana Urbina ﬂ\/ T ‘2
-3 i DPevelopment- Across the - Life | -Robert-S. Feldman | Pearson Education{ - 900/
Span 7th Edition e ;L*
4 | Social Psychology &%t | Robert Baron Pearson Education 719/~ Pf \/
5 Human Development (With| Diane E. Papalia Mecegraw Higher 995/- efin 4
CD) 9th Edition Ed ’é‘@:&«k/ ol
6 Psychology for ILiving 11th Steven J. Kirsh, Pearson 589/-
| Edition Karen Grover |
»| Dufly, Eastwood W
( Atwater
R Positive Psychology Ist Edition Wesley J. Chun Pearson 399/-
8 Research Methods, Design and { R. Burke Johnson, Pearson 729/~
Analysis 11th Edition Larry B.
Christensen, Lisa
A. Turner
9 Health Psychology Khatoon Pearson 265/-
T2



Fae,

Arun Godbole

IR C A o TG

46 | Fel=r aead HY 270/-
47 | Khel Manovigyan (Hindi) Dr. Anita Ksk Publishers & 1000/-
Mahadeorao Distributors
Lokhande

48 | Manovigyan 1st Robert A. Baron Perason 721/-
Edition (Hindi)

49 |UGC NET/JRF/SLET Arihant Arihant 550/-
Manovigyan Prashan Patra [I &
111 Single Edition (Hindi)

50 | Ucchtar Samanya Manovigyan : | Arun Kumar Singh | Motilal Banarst 645/-
Advanced General Psychology o :

. PB (Hindi) - | Dass-New D?lhl

51 {Bhartiya Manovigyan (Hindi) Ramnath Sharma - Atlantic 695/~

82 | Manovigyan Ke Sampradaya Arun Kumar Singh | Motilal Bandrsi 375/-
Avam Ttihaas:(The History and ‘ ' L :
Systems of Psychology) 7th Dass-New Delhi
Edition (Hindi)

B3 | Prayogatmak Manovigyan Ke V. K. Pal Discovery 625/-

. Publishing House

Mool Tatva_ (Hindi) Pyt Ltd

54 | Educational Psychology IS Sindhu Pearson Education 309/-

55 | Introduction to Biopsychology John P.J. Pinel Pearson Education 899/- \)(‘/

B6 | Psychology for Living Karen Grover Pearson Education 589/-

Duify

57 | Research Methods, Design, and | Larry B Christensen | Pearson Education 729/-
Analysis ' ’ |

58 | Neuropsychology: Clinical and Deborah Saucier | Pearson Education 579/-
Experimental Foundations

59 | Health Psychology M. Robin DiMatteo | Pearson Education 579/-

60 | Applied Psychology in Human Wayne F Cascio | Pearson Education 729/~

Resource Management
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Ankushras Tope College, Jalna

Department of Geography - Recommondations of Books  (Vear 2018-2019)

~3

e

rod

m« zo R Dol ﬂ_xm S >c.?.o.m n... Pubishers / Daﬁvcwoﬁ
1|Population m.m.omﬂmcg o Mehtar R. Shree Pubishers & Distributors New Delhi
2 Dcm::nmﬁzm,mmo.. Mehtor R. . Shree Pubishers & Distributors New Delhi,
3|Research Methodology & Statistical Tetchines  [lain ML K. Shree Pubishers & Distributors New Delhi
4|Rural mmomanm,\ .mmxm:m H. Shree _uczm:mﬁm.ﬁ Distributars New Delhi
5183mall-Scale Indu. |n India Singh 5. K. Shree Pubishers & Distributors New Delhd
6 .Q%m:.mmom_.,mnf | |Saxena H. Shree Pubishers & Distributars New Delhi i
. 7 n._,._g.b.ﬂm CHANGE & AGRICULTURE Singh, C.B. w. Shree Fubishers & Distributors New Delhi ~
8|ECONOMIC GEOGRAPHY | Ekka, m.. . Shree Pubishers & Omm.ﬁ_‘&:ﬂo.a New Delhi
9| CULTURAL GEOGRAPHY Tomar, 5. {shree Pubishers & Distributors New Delhi
10 m.v.Qw_q_nyr m.mo.mm.bvxw . Pratap, m“ Shree vcgmsm.; & Distributors New Um_zf.
11 .mc.wb,m §>ﬂmm.§.>.z>mm§mz,_. . Kumar, A. iShree vc_ummmmﬁ.m & Distributors New Delhi
| 12 xcp.\wpz mmommﬁ._uz,_\ {5th Edition) Majid Husain ¢ Rawat mc.gmrmmm & Distributors New Delhi
1o FUNDAMIENTALS OF PRYSICAL SEOGRAPKY |y Rawat Pubishers & Distrbutors New Del
14| BIOGEQGRAPHY ‘. . L.C. Agrawal .M. Rawat Pubishers & Distributors New Delhi
15 MMWM«HMHM MMMWWMWMW BHOOGOL - {H.M. Saxena - mms_m.ﬂ ‘mcz.m:m.a & Q.mﬂ.cioa New Delhi
16| vt e (P et dwfTd. |t g, S AvV
17 ﬁaﬁ@_ﬂ TR LA | T I BT, T .
18 Wit P 3 s Yeldah . ﬁﬁﬁ T, ST




: .mxm i .”‘...%ﬁwwon - Price. 1 - E o wcgw:mwm \ cwmﬁzgﬁo«m
- 102 ﬁ_u_:ﬂﬁ . ﬂamm_ Anwmwv - :" ma -SITERTe & 170 Q&samm Emw:omcoz vgo .P(w
103 [T TareR 377t 3TOT STEURTE &1 ATepTeT ThTeiehy 200{Diamond Publicaton, Punc
1041A Gender Atlas of India Radha Kumar, Marcel Kortf 4895 .mmmm Publication, Delhi
105 Quslitative Data Analysis with PH_.)m : ”mcmm::m Eriese Sage Publication, Delhi L
1061 Using Software In Qualitative Research {Christina m__<mr Sage Publication, Delhi
Trena Paulys - University of )
Georgia, Jessica Lester - -
107{Digital Toois for Qualitative Research Indiang University, USA, Paul Sage Publication, Delhi
Dermpster - University of York, )
108 Oxford School Atlas (Old Edition) oxtord .
{Paperback) ;
108 Philip’s World Atlas: Ima_umnx Philip's Maps MacMiltion, Delhi ™ .
{Hardcover) m :
W«M | t16{Macmillan School Atlas MacMiliion, Delki -
111)Atlas of India (Dreamiand) Dreamiand Publication
- . 3\3%
+ 11 wa
,_ ,\\J%Dﬂ_ \%%QQNV&\BL \@ 5
-~ .
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Accession Certificate

This is certify that the books puf&hased under UGC Cpe grants for

- college Library in the year 2018-19 have been Accessed in Accession

register under Acc.No.35366 to 36003, 36020 to 37514 and 37832 to

37872 hence certificated.(number of books 2174)

Ga}gad M.D.
LIBRARIAN
Matsyoda‘hﬂhﬂ@!ﬂéﬁ@hnstha’s

AnkushEs&rsplestiese, Jalna.
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